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TRTIONG THPT LONG TRUONG

Sti: 1illeD-THpTLT

Noi nhQn:
- Nhu Di6u 1;

- Website.
- Luu: VT.

CQNG HoA xA ngr cHU NGHIA vrTT NAM
Dqc llp - TU do - Hgnh phric

Thdnh phii tti Cht tttinh, ngdy 0t thdng 9 ndm 2021

vd viQc,ff,Iil?il'o,un,uo
website trudng THpr Long Trulng nim hgc 202r- 2022

HIPU TRTIONG TRTIONG THPT LONG TRTIOI\G
cdn cr LuQt bao chi nu6c clng hda xd hti chil nghZa viQt Nam;cdn crt Kd hoach ta tzlstxa-icotT ngdy 04 thdng 5 ndm 2021 cila sd GD-DT Thdnh pho aa cni Minh ,e ma, khai ciuong trinh chuyen dijr ,o ,r;,o wgorn

Gido duc vd Edo tqo Thdnh pna ua chi Minh gioi aoq, 202 r - 2025;
cdn cu Kti hoqch thqrc hiQn nhiQm vqt ndm hlc 2012-2022 ct)a trrdng THpr

Long Trudng,.

XA dA nghi ct)a b0 phqn chuy€n m6n.

QUYET DINH

Didu 1' Thanh.ldp Ban bi6n tdp Website cira trucrng THpr Long Trudng ndmhoc202l -2022,g6m c6_c Ong, gir-ka t€n trong danh sZch kdm theo ).Didu 2. NhiQm vg cfra na-n UiOn tlp 
o -'-

- Ban bi6n tpp c6 nhi6m vp: T6 chric bi6n tap; thu thap tdi li6u; ki6m tra, chinh
sria, x6c nhOn n6i dung c6c tin, bAi, hinh anh tiluqc ttmg'linh vllc'phr,r tr6ch tru6ckhi trinh duyQt vd ding tai l6n website. Thulng xuy6n cap nh.at cdc'chri trucrng criaDAng, chinh s6ch, ph?p luat cua Nhd nu6. Jo ticn quu, ac" .rrlem vu cria nhdtrudng, cta ngdnh, nhim phuc vu t6t nhu cAu tra cuu th6ng tin cho;;; ;6 .f,j.,';;
nhAn' Chiu trich nhiQm trudc HiQu tru6rng vd tru6c ph6pluQt trong vi6c ddng t6i
nQi dung th6ng tin, hinh 6nh tr6n website .,:u nna truong. '

- Nhigm vu cu th6 cta tung thdnh vi6n do Trucrng ban bi6n tpp ph6n c6ng.

^.^ri6u. ]. 0y1et dlnh ndy c6 hiQu lsc kri tu ngey ky. crtc Ong @a) c6 t6n tai
Di6u I chiu triich nhi6m thi hdnh euytlt dinh ndy./.
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Ban
DANH SACrr

i ti".",r.glHlT Thinh ph5 nim hsc 2021 _ 2022__-__-_ r--" rrerrr ttYL.
so: l I I QD-TH?TLT ngdy 0t/09/202 1

'cila trudng THpT Long Truilg)

( Danh sdch ndy gim t8 d6ng chi )

STT Hg vir t6n Chric vg

cdns t6c

NhiQm vg Ghi
chri

I V6 TAn Nghia .Hl-eu truOng Tru&ng ban
2 Nguyr5n H6ngAnh Ph6

Hi6u trudyns
Ph6

tru&ng bana
J TrAn Thf Thriy{i6n- Ph6

HiQutruong
Ph6

trucrng ban
4 I ran Phu0ng Qu6c Vuong CNTT QuAn tri

website
5 Eang Thi Hanh I hu kli HD Thu ky
6 Nguy6n Truydn Thuytlt l'ro ly

thanh ni6n
Uy vi6n

7 Nguy6n Vdn Thudn Uhti tich
c6ng dodn

Uy vi6n

8 Trdn Thi Thu TTCM Uy vi6n
9 Lu Anh Huong I"I'CM Uy vi6n

l0 Lu Thi Kim C[c TTCM Uy vi6n
1l Nguy6n Thi Kim Hoa I"I'CM Uy vi6n
I2 Phem C6ng Thucyng TTCM Uy vi6n
l3 Bni Thi Kim Dung TTCM Uy vi€n
t4 o5 rni uing TTCM Uy vi6n
l5 Ld Vdn Tit5n TTCM Uy vi6n
t6 LC Vfr Dric TTCM Uy vi€n
t7 Bui Ngqc Phucrng TTCM Uy vi6n
18 LO Thi Hoa TTVP Uy vi6n



Ban bi6n

I 1 1 /QD-THPTTT ngdy 0 t /09/202 0 ct)a
THPT Long Trudng)

CHUCING T
cAN ctlxAy Dqlyc euy cHEcdn cri Lu0t b6o chf nu6c cOng hda x6 rroi crrt nghia viQt Nam;cdn cri Ki5 hopch to rzz:nGr-5GDDT 

"gay 
ii+ th6ng 5 ndm zo2tcria Sd GD-ET Thdnh ptro uo chf Minh vd tri6n H,ui .tr,rong trinh chuy6n a6i s6 cria

Ngirnh Gi6o dgc vi Dho r4o Thinh prrii Hd chf Mi; giai aogn 2o2r _ 202s;

CHTIOI{G II
CHTIC NANG, NHIEM VU

Di6u 1. chri'c nrng, nhiQm vg cria Ban bi6n t{p website
- Ban bi6n tap chiu trdch nhi6m vd vi6c ph6 bi6n, cap nhat c6c th6ng tin l6n

Website cira Truong THpTLong Truong.
- 86o dam n6i dung website cria Nhd trucrng dugc cQp nh6t kip thoi, day dri,

chfnh xac, ddp img nhu cau th6ng tin cho nguoi doc, phong ph; v6 ngi irr*,
kh6ng vi pham thuan phong m! tpc cria ngudi viQt vd ph6p lu6t nudc cOng hoa xd
hQi cht nghia Vi6t Nam.

- c6 k6 hoach ddo tpo, b6i duong cho dQi ngfr bi6n tQp vi6n, cong t6c vi6n vd
cpp nhAt th6ng tin bing nhi6u hinh thric.

- Cdc thdnh vi6n Ban bi€n tap chiu tr5ch nhi6m vO n6i dung th6ng tin duoc Ban
bi6n tdp phdn c6ng cldm nhiQm.

Didu 2. Nguy6n tic ho4t.IQng
tham muu cho Hi6u trucrng vd vi6c dua
tin ph6i rl6m bAo chfnh x6c vd klp thoi.
th6 cho c6c thdnh vi6n. C6c thdnh vi6n

Ban bi6n tpp. 
iQm vd tham gia thr,rc hiQn c6ng viQc ctra

CHTIONG III
CO CAU TO CHTIC CUA BAN BIEN TAP WEBSITE

Di6u 3. Co c6u t6 chric cfra Ban bi6n t$p Website
- Tru&ng ban bi6n t6p: HiQu trucrng.
- Ph6 tru&ng ban thudng tryc: ph6 HiQu tru&ng.
- Thu ky Ban bi€n tQp Webisite: Thu ki hQi d6ng.
- Uy vi6n Ban phu triich vC nQi dung th6ng tin (T6 trucrng c6c t6 chuy6n m6n,

Y CHE HOAT DQNG
rulng THPT Thinh ph5 n5m hgc 2021 - 2022
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tru&ng c6c dodn thti)

- uy vi6n Ban phg tr6ch vc ty thu6t vd quan trf website: 0r NV SNTT- Cdc Uy vi6n kh6c
Didu 4' NhiQm vB ctJ th6 cria cdc thirnh vi6n trong Ban bi6n t4p Website
4'I'Tru&ng ban : chi dpo chung hopt clQng cria Ban bi6n t6p.
4.2.Ph6 trucmg ban:
- Theo d6i di6u hdnh ho4t dQng cria Ban bi6n tpp, gi6i quyet nhimg v6n d6 c6

li6n quan t6i thong tin dua l6n website khi Truong uun ua.,g ho4c uy qryen.
- Phdn c6ng c6c thdnh vi6n Ban bi6n tfp thpc hiQn viec bi6n tgp th6ng tin theo

linh vgc dAm nhiem.
-Truc titip chi dpo hopt dOng cria thu ky Ban bi6n tpp webisite.
a3.Uy vi6n Ban phg trdch vd nQi dung th6ng tin:
-PhB tr6ch bi6n t$p th6ng tin vd ilinh hufng phdt tri6n cria Nhir trulng.
- ThAm dinh nQi dung cric th6ng tin grii dcn trJoc khi dua l6n Website.
- Khi ph6t hiQn nQi dung bdi vi6t c6 phAn sai lQch v6i thgc t6 thuc hiQn b6o c6o

v6i l6nh dpo vd ngudi vitit bai eC qp thoi sria cl6i.
a-a.ty vi6n Ban phg trrich vd t<y thugt vir qu6n tr! website:
Thinh vi6n Ban bi6n t$p duqc ph6n c6ng quin tri website, c6 tr6ch

nhiQm:

- Ld dAu moi tap hgp cric th6ng tin dugc duyQt vd chiu trdch nhiQm d6ng t6i,
cAp nhpt c6c th6ng tin l6n Website.

- 86o mft tuyQt OOi mpt kh6u vd chiu tr6chnhiQm v6 nQi dung th6ng tin dua l6n
Website dring nhu n6i dung dd ki6m duyQt.

- 86o c6o vd dc xu6t v6i Ban bi6n t6p cric biQn ph6p xu li sg c6 xay ra (n6u
c6).

- Thgc hi6n nhi6m ru do Trucmg ban, ph6 Truong ban thudrng tryc phan c6ng.
- Thgc hign trinh bdy vA th6 thfc, form chuAn dua tin l6n website.
- Nghidn criu <16 xr6t phu.n g hu6rng vd bi6n ph6p ph6t tritin website.
4.5.Thu ky:
- chlu sg chi dpo trgc ti6p cta Trucrng (ph6) Ban bi6n t6p.
- Tiilp nhfln tin tri c6c uy vi6n Banbi6n tgp.
- PhOi hqp v6i cfuc iy vi6n li6n quan bi6n tdp, kii5m tra tfnh x6c thgc cria th6ng

tin.

- Trinh 15nh dpo Ban bi6n tpp ph6 duyQt.
- Thucmg xuyon tham gia theo d6i ti6n d0 cOp nhf,t tin, th6ng tin ddng tr6n

Website.

- cOp nhpt kip thoi c6c th6ng tin d6 dugc ph6 duyQt tir Ban bi6n tpp.
- T6ng hQp ki5 hopch hoat dQng vi b6o c6o dinh lcj, (tudn, th6ng, n6m).
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4.6.C6c 0y vi6n kh6c:
Chfu trdchnhiOm vi6t bdi khi dusc phan c6ng, kitim duyQt th6ng tin dua l6n

m?ng thu6c chuy6n m6n cta don vi.

CHTIONG IV
cuNG CAp vA cAp NHaT THONG TrN, OtI r,rrcu

Didu 5. cung c6_p vir chiu trdch nhiQm nQi dung th6ng tin
c5c tloirn th6, t6 chuy6n m6n trong trulng, tiry theo chrfrc ning, nhiQm vg

quin ly cria tltrn vi mitrh c6 trdch nhiQm cung c6p nQi dung th6ng tin kip thcri vir
chiu trich nhiQm vd nQi dung th6ng tin cungc6p.

Nguy6n tic sau:
- chiu trSch nhiOm vc nQi dung th6ng tin cta don vi minh crng c6p.
- Cdc th6ng tin chung ,c wra trudrng, thu ky c6 tr6ch nhiem ki6m tra vd trinh

lSnh dpo Ban bi6n tAp duyQt.

- Dugc ph6p l6y c6c t6 ligu, chi ti6u tir c6c b6o c5o ctra NhA trucrng (c6 ky t6n,
d6ng d6u) dC cQp nhpt l6n Website.

- Cdc don vi dugc ph6n c6ng cung c6p th6ng tin cAn theo d6i th6ng tin hiQn c6
tr6n Website d6 b6 sung, sria d6i kfp thoi.

Didu 6. Hinh thrlc bhivi6t, quy trinh cung cdp th6ng tin
6.1- Hinh thric biri vi6t
Thong tin cung c5p, cpp nhAt 16n Website cria Nhd trudrng sri dung ti6ng ViQt

theo bing md Unicode; font Time New Roman;

6.2 Quy trinh cung c6p th6ng tin
- Uy vi6n ban php tr6ch nQi dung th6ng tin thuc hi6n phdn c6ng nguoi vi6t bdi

theo lich, thuc hi6n ki6m duyQt n6i dung bdi vi6t vd gui bdi vi6t cho d6ng chi riy
vi6n ban phU tr6ch k! thu6t cta website.

- Thu ky cfia Ban bi6n t4p sE phOi ngp v6i c6c d6ng chi riy vi6n ban php tr6ch
k! thwt vd quin trf website ddng t6i n6i dung bdi vi6t dd rlugc kiem duy6t l6n
website.

- Bdi vitit c6 6nh, video clip ho{c c6c dang kh6c grii kdm phAi ghi 16 chir thich
cho trmg 6nh, ttmg clip...

. Trong trudng hQp th6ng tin,kh6ng dugc ildng tii, thu ky c6 tr6ch nhiQm phAn
h6i lai cd nhdn, dcrn vi cung c6p tin, bdi qua Email ho[c aign tfroai, cAn n6u 16
nguy6n nhdn kh6ng dugc ddng bii.
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CHTIONG V
KrEM DUvET vrpc THff. c HIEN oANc nar

oidu z. Xi6m duyQt
Thu ky ban bi6n @p sE ti6n hdnh ki6m tra viQc thgc hiQn ddng tei bei vi6t cua

ctic t6 chuycn m6n vdo ngay cuoi thrlng vd brlo cao ttit qu6 cho rlJ aao ban bi6n
tOp.

CHT/ONG VI

Didu 8. HiQu lgc thi hirnh 
To cHuc rHtr' c HIEN

. Quy ch6 ndy c6 hi6u lsc thi hdnh kri tu ngdy ky ban hdnh.
Di6u 9. Tr6ch nhiQm thgc hiQn

Ban bi6n tdp Website, c6c dcrn vi, c6c t6 chfc Doirn th6, ugi c6 tr6ch nhi6m
thsc hi6n Quy ch6 ndy.

Trong qu6 trinh thgc hign, n6u c6 v6n d6 ph6t sinh, Ban bi6n tap t6ng hgp trinh
Hi6u truong b6 sung, sta cl6i cho phu hgp v6i tinh hinh thgc t6 ..iu Nna trucrng./.
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